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CHARLES COUNTY GOVERNMENT
PLANNING AND GROWTH MANAGEMENT

P.O. BOX 2150
LA PLATA, MARYLAND 20646

July 1, 2004

WHEN IS A BUILDING PERMIT REQUIRED FOR THE CONSTRUCTION OF A
RESIDENTIAL SWIMMING POOL OR THE INSTALLATION OF A SPA OR HOT TUB? 

A permit is required for any structure intended for swimming, recreational
bathing or wading that contains water over 24 inches (610 mm) deep.  This includes in-
ground, above-ground and on-ground pools; hot tubs and spas.

PROCEDURE TO OBTAIN A BUILDING PERMIT FOR A SWIMMING POOL, SPA OR 
HOT TUB.

1. This type of structure qualifies as a “Same Day” permit on Thursday
(except property located in the critical area).  Applications are accepted
Monday through Friday; however, they will not be processed until
Thursday.  Applications received after 2:30 p.m. on Thursday will be
reviewed on the following Thursday.

2. Application: Complete the attached building permit application
(Attachment 1).

3. Forest Conservation Ordinance Declaration of Intent (DOI): As of May 5,
1997, compliance with the Forest Conservation Ordinance (Ordinance
#96-91) is required; however, single-family lots less than 40,000 square
feet are automatically exempt from the requirements of the Ordinance.

If your lot is 40,000 square feet or larger and you are clearing less than
40,000 square feet of forest, you must complete the attached DOI form
(Attachment 2) and submit three (3) copies with your building permit
application.  Clearing of more than 40,000 square feet of forest will
require compliance with the Ordinance unless an exemption can be
obtained.  For more information, contact the Planning Department at
(301) 870-3896.

4. Construction Drawings: 

(a) Above-ground pools - Submit two sets of the manufacturer’s
literature including assembly instructions.  
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(b) In-ground pools - submit two sets of dimensioned construction
drawings consisting of plan view, profile, wall section and diving
board details signed and sealed by a Maryland Registered
Professional Engineer.

(c) Spas and Hot Tubs  - submit two sets of the manufacturer’s
literature including assembly instructions.

Note: All drawings must be complete, legible and drawn to scale of at least 
                          1/4" = 1' - 0".  After review, one set will be returned to the applicant             
                         with notations and conditions.

 5. Site Plan:  Submit four (4) copies of the site plan showing lot lines, existing
and proposed structures, setback dimensions from the proposed structure
to lot lines, existing and proposed tree lines and well and/or septic
location.

In addition, the following information shall be provided for specific areas in Charles
County:

1. Chesapeake Bay Critical Area and Resource Protection Zone: Property
located in the above areas (1000 feet from mean high water level) may
require additional information.  Contact the Planning Department at
(301)870-3896 for specific submittal requirements and delineation of the
CBCA and RPZ.

2. Well/Septic: If the property is served by individual well and/or on-site
sewage disposal system, you must obtain approval from the
Environmental Health Department prior to applying for a building permit. 
Submit a site plan and $60.00 review fee to the Health Department. 
Review time may take more than one (1) day.  It is recommended that a
request for pre-approval be made at least five (5) working days prior to
applying for a “Same-Day” building permit.  For more information, contact
the Health Department at (301) 609-6751.

Zoning

1. Specify the intended use of your structure on the permit application.  All
proposed structures must meet zoning requirements.

2. If your property is located within the neighborhoods of the Smallwood
Village PUD - Huntington (including Sentry Woods), Bannister, Sheffield
and Wakefield - you must obtain the Planning Design Review Board
(PDRB) approval from the Smallwood Village PDRB.  You may contact
them at:
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SMALLWOOD VILLAGE - PDRB, 14G Irongate Drive
Telephone Number: (301) 843-8111

2. If your property is located within the neighborhoods of the Westlake PUD
- Hampshire, Lancaster, Dorchester and any future neighborhoods - you
must obtain approval from the Westlake Village PDRB.  You may contact
them at:

WESTLAKE VILLAGE - PDRB, 236 Smallwood Village Center
Telephone Number: (301) 870-4304

Review Committee approval letter is required if located in Swan Point or
Potomac Heights.  You may contact them at:

1. SWAN POINT - 11550 Swan Point Boulevard, Issue
Telephone Number: (301) 259-0054  

2. POTOMAC HEIGHTS - 200 Cedar Lane, Indian Head
Telephone Number: (301) 753-9148

Please note: Residents must first obtain neighborhood approval.  Bring a copy
of this approval when you apply for your building permit.

Fees Fees are subject to change every July 1
Please make checks payable to the Charles County Commissioners

Application fee - $14.00 
Plan Review fee - $32.00 
Inspection fee - $44.00

(Note - fees may be paid at permit issuance for same-day permits)

Codes, Regulations and Standards

See Attachment 3 for code listing.

See Attachment 4 for Standard R7 Conditions for Residential Swimming Pools,
Spas and Hot Tubs.

Contractor License Requirement

Maryland Home Improvement Commission (MHIC)
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Use and Occupancy Certificate

This certificate shall be obtained from Permit Administration prior to using or
occupying a building or structure.  When requesting a Use and Occupancy
Certificate, submit the final inspection report signed by the Building Inspector
from the inspection agency.

The following is a list of commonly requested telephone numbers for State and County
agencies:

Health Department . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (301) 609-6751

Inspection Agency . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (301) 645-3302
Electrical, Building, Plumbing Inspections . . . . . . . . . . . . . . (301) 870-8710

Planning & Growth Management
Permit Administration . . . . . . . . . . . . . . (301) 645-0692 or (301) 870-3935
Planning & Zoning . . . . . . . . . . . . . . . . . (301) 645-0540 or (301) 870-3896
Engineering . . . . . . . . . . . . . . . . . . . . . . . (301) 645-0618 or (301) 870-3937
Web Site . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . www.charlescounty.org
Fax . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (301) 645-0575

Soil Conservation and Sediment Control . . . . . . . . . . . . . . . . (301) 934-9588 ext 3
                                                                                                        or (301) 870-3555

State Highway Administration . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1-800-876-4742
                                                                               or (410) 333-1350

State Fire Marshal . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (301) 855-9666
                                                                                                                    or (410) 535-8845

MISSION STATEMENT
The mission of the Charles County Government is to provide our citizens the highest
quality service possible in a timely, efficient and courteous manner.  To achieve this goal
government must be operated in an open and accessible atmosphere, be based on
comprehensive long and short term planning, have an appropriate managerial
organization tempered by fiscal responsibility.
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VISION STATEMENT
Charles County is a place where...

C Private initiative is rewarded and businesses grow and prosper, while the
preservation of our heritage is paramount,

C Government services have reached the highest level of excellence and

C The quality of life is felt by its citizens to be the best in the region and its
government is recognized as a leader in support of these expectations.



Charles County Government
Department of Planning and Growth Management

200 Baltimore Street, P.O. Box 2150, La Plata, MD 20646
(301) 645-645-0692 or (301) 870-3935 Fax: (301) 645-0575

www.charlescounty.org
Inspections: (301) 870-8710 or (301) 645-3302

     
                      BUILDING AND ZONING PERMIT APPLICATION

Property Tax Number                                            OR                                   Tax Map                               Parcel                              Grid
 
 Property Owner(s) Name                                    Address/E-Mail Address                         City, State                   Zip                        Phone No. 

Applicant(s) Name                                               Address/E-Mail Address                       City, State       Zip                        Phone No. 

Contractor’s Name                                         Address/E-Mail Address                  City, State                                       Zip                  Phone No.

MD Homebuilders Registration No.                                                  MD Home Improvement No. MD State License No.

Job Address (ADC Map #, House #, Street, City, etc.)                    

Subdivision Name                                          Lot No.                    Section                            Block                               Acreage                
 

General Description of Work and Intended Use:

Total Disturbed Area       Flood Plain Elevation         Front Yard Setback          Rear Yard Setback           Right Yard Setback              Left Yard Setback

State Road ‘ Yes     ‘ No Chesapeake Bay Critical Area:         ‘ Yes     ‘ No                      Stormwater Management
County Road ‘ Yes     ‘ No Resource Protection Zone:                ‘ Yes     ‘ No  ‘ Provided   ‘ Exempt   ‘ Waived           
PDRB Approval ‘ Yes     ‘ No Development District      ‘ Yes     ‘ No                        

Total Floor Area:                              No. of Full Bathrooms                                     Public:         ‘ Water         ‘ Sewer Related Permits Required:      
No. of Stories:                              No. of ½ Bathrooms                                      Private:       ‘ Well           ‘ Septic Electrical     ‘ Yes     ‘ No 
No. of Bedrooms                              Rough-In Only                                                 Food/Drink:  ‘ Yes            ‘ No Plumbing     ‘ Yes     ‘ No

Estimated Construction Cost (Building Cost Only): Commercial Business Trading As:

Application Fee:                                       Treasurer’s Validation
Plan Review Fee:                                  
Soil Conservation Fee:                                  
Inspections:                                  

                                 
                                 

Total $                               

Name on Check:                                                                               

CAUTION: I/we have carefully examined and read this application and know the same is true and correct.  I/we are also aware that whoever is indicated as the OWNER assumes full
responsibility for this application and for the construction and will comply with all provisions of the Charles County ordinances and State laws whether herein specified or not.  I/we
further understand that to start construction before a building permit is issued and to use and occupy the premises before a Use and Occupancy  Certificate is obtained is in violation of
the law.

                                                                                                                                                                                                                                                                         
Signature of ‘ Owner or ‘ Authorized Agent                               Printed Name                                                           Date         Permit Specialist Initials
                                                                               WHITE - File          YELLOW- Customer          PINK - Treasurer                                                       Rev. 07/03

FOR OFFICE USE ONLY

Date Received:                             

Permit Number:                            

Revision To:                                 

Plans on File #:                             

Same Day:     Y     or     N

Time Received:                            


